Instructions for on-line reporting of SERUM EXCHANGE results

The web site, https://cell-exch.ctrl.ucla.edu, works best in Firefox v.31+ or Internet Explorer

10+ with Windows 7 or 8.

. Goto https://cell-exch.ctrl.ucla.edu/.
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2. Register as new user.
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3. IMPORTANT: Your email address has to be activated by us, the administrators, before you

can start entering data. Email Arlene at alocke@mednet.ucla.edu or Maria at
MCabarong@mednet.ucla.edu when you have finished registering. There will be a limit of three

activated users per center.

After your email address is activated,

1. Goto https://cell-exch.ctrl.ucla.edu/ andlogin.
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2. The next window will be the Main Site, with the current exchange studies in which you are
participating

Cell and Serum Exchange - M
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welcome, M Lau | Your &ccount | Logout | Contact Us

Main Site : Cell and Serum Exchange

Center No 3753
Lab Mame:

Institution: UCLA Immunogenetics Center
Services:

List all
Center's 5 recent batches

Search: Search

Exchange # Exchange Type Status Due Date Date Received
251 cell Submitted Results  Jun 30, 20111 Apr 08, 2011
514 serum Center Received  Jun 15, 20111 Feb 07, 2011
358 cell Submitted Results  May 31, 20111 May 05, 2011
DHES: serum Shipped Apr 15, 20111
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3. Enter in the Serum Exchange number, e.g., “5613.” in the Search box or click on the number
under Exchange # (left column).

nd Serum Exchange - Mozill

File Edit ‘iew Histary Bookmarks Took  Help
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Welcorne, M Lau | Your Account | Logout | Contact Us
Main Site : Cell and Serum Exchange : Center 3753 : Exchange List

Search: [513 Search

Items Per Page: 10 | 25 | 50

Exchange # Exchange Twpe Status Due Datew Date Received

513 serum Shipped  Apr 15, 2011

| Done | colhexchctlucledy
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4. The next screen will have details for this Serum Exchange, shipment date, due date.

) Cell and Serum Exchange - Mozilla Firefos [51x]
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CELL-EXCHANGE Metwork ‘Welcome, M Lau | Your Sccount | Logout | Contact Us
Main Site : Cell and Serumn Exchange : Center 3753 : Exchange List : ane

Exchange Information

Exchange: 513 Exchange Type: serum
Status: Shipped Date Due: apr 15, 2011
Date To Be Mailed: Mow 10, 2010
Received By: [¥] Date Received:
Result Submitted By: Date Result Submitted:
Test Date:
Comments:
Serum

Actions: fcknowlege Shipment Received

| Done | celteschetiluclaedy
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a) You must first click “Acknowledge Shipment Received” (at lower left corner).

b) Enter 'date of shipment received' in the next screen, then hit OK. Note: If you have entered
an incorrect date, contact us. Only the administrator can make the change.

5. You will then return to the screen with the exchange details.

a) There is an option, "Edit Comments and Test Date" to enter in your test date, add
comments, e.g. shipment condition, problems, etc. You do not have to use this option.

b) The fields, "Results Submitted By" and "Date Results Submitted" will automatically be filled
in with your email address and date once you hit "Done with Entering Results."
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5. In next screen, choose method type-click on the Drop-down menu for list.

¥ Cell and Serum Exchange - Mozilla Firefox

Eile  Edit Wiew Higtory Bookmarks Tools Help
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Main Site : Cell and Serum Exchange : Center 3753 : Exchange List : one

Exchange Information

Exchange: 513 Exchange Type: serum
Status: Submitted Results Date Due: Jun 15, 2011
Date To Be Mailed: Moy 10, 2010
Received By: M Lau (mariglau@ucla.edu) Date Received: Feb 04, 2011
Result Submitted By: marielau@ucla.edu Date Result Submitted: May 19, 2011
Test Date:
Comments:

Edit Comments and Test Date

Methnd:l ect One | StartEntering Data I

Serum

wielcorne, M Lau | Your Account | Logout | Contact Us

MIH-Ext
Luminex

Flow cytarmetry
Antiglobulin
Elisa

Other
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Then, click on button, "Start Entering Data.”

Eled s32aM

6. Next screen will be for entering data. It is defaulted to the first serum of each study, in this
example, Serum 1129. You can select which serum by clicking on serum#. In this example,

Luminex is the chosen method.
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@) Cell and Serum Exchange - Mozilla Firefox = =R
File| Edit View History Bookmarks Yahoo! Tools Help YaHOO!

|17 celland Serum Bxchange =
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CELL-EXCHANGE Network Welcome, Arlene Locke | Your Account | Logout | Contact Us | CX Help | SX Help
Main Site : Cell and Serum Exchange : Administration : Exchange List : One : Serum Result Entry : Enter Data for Luminex

Exchange#: 534 Exchange Type: serum
Center# : 3753 Center Name: UCLA Immunogenetics Center
Status: Pending Shipment

Serum Entry for method : Luminex - SN# 1129
Enter Results Serum #: 1129 | 1130 | 1131 | 1132

Class 1 | | Class IT

Panel Size: % Positive All:

Enter/Edit Info Above ‘ ‘ Enter/Edit Antigen Entries Class I ‘ | Disable Entering MFI
%8 Pos. Per
Each Antigen Antigen ++ FP FN —  Indusion (%) MFI
4 100

Save

Enter Results Serum #: 1129 | 1130 | 1431 | 1132

@ Firefox automatically sends some data to Moilla so that we can improve your experience. Choose What I Share | x

QG ] s

7. To enter Panel Size and %Positive All, click on "Enter/Edit Info Above" button (middle of
screen). In pop-up screen, enter data and then hit Submit.

Note: Enter in the %Positive All” field:
“C” if sample is contaminated
“NT” for not tested

“??7?” for undefined

“Multi” for multispecific

“0” if sample is non-reactive

®o00TO

Note: Luminex users will be able to enter MFI results. However, if you do not wish to enter MFl's,
you must click on button, "Disable Entering MFI" (middle of screen, button on right-side) before
clicking on "Enter/Edit Antigen Entries."
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8. The result entry screen is defaulted to the reporting of class | antigens. Click on "Enter/Edit

Antigen Entries Class I.”

\
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uminex - SN# 1129
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Next screen will show list of all acceptable antigens for class I.
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To enter class Il antigens, click on the Class Il button in the middle of the screen.

\

@ Celland Serum Exchange - Mozilla Firefox o |[-eP-[[u3a]
|File| Edit View History Bookmarks Yahoo! Iools Help YAEHOO!
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CELL-EXCHANGE Network Welcome, Arldne Locke | Your Account | Logout | Contact Us | CX Help | SX Help
Main Site : Cell and Serum Exchange : Administration :\Exchange List : One : Serum Result Entry : Enter Data for Luminex

Exchange#: 534 Exchange Type: ser§ym
Center# : 3753 Center Name: UCLA Immunogenetics Center

Status: Pending Shipment

Serum Entry for method : Luminex - SN# 1129
Enter Results Serum #: 1129 | 1130 | 1131 | 1132

| Class 1 ‘ | Class 11 ‘

Panel Size: % Positive All:

Enter/Edit Info Above ‘ ‘ Enter/Edit Antigen Entries Class Il ‘ | Disable Entering MFI ‘
%8 Pos. Per
Each Antigen Antigen ++ FP FN e Inclusion (%) MFI
4= I 100

Enter Results Serum #: 1129 | 1130 | 1131 | 1132
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Then click on “Enter/Edit Antigen Entries Class 11.” Next screen will show list of all acceptable
antigens for class |l
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9. For Luminex results, once you click on an antigen name, a pop-up window will appear for you
to enter MFI values. When you’ve finished your selections, click “Ok.” Luminex results will be

listed in the order of MFI values.

10. For all other methods and Luminex with "Disable Entering MFI" chosen, listing of antigens will
be according to click order, which can be changed in the next screen, by scrolling up/down in next
window.

11. After clicking your selections on the Antigen screen and hitting "Ok," the next screen will
allow you to change the order of the antigens. Click on the antigen name and then click on the
"Up" or "Down" button to change the order. When finished, click on "Submit."

¥ Cell and Serum Exchange - Mozilla Firefox

File Edit Yiew Higton Bockmarks Teok Help
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=
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The next window will show listing of antigens in selected order. Use TAB button to move from
field to field, or use your mouse to enter into fields, and to modify fields:
%8 Pos, ++, FP, FN, --,  %lInclusion, MFI (will show for Luminex only)
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@ Cell and Serum Exchange - Mozilla Firefox = =)
]
Edit View History Bookmarks ¥: Tools Help WAHOO!
Cell and Serum Exchange
€ | ® htps//cell-exch.ctrl.ucla.educex/ /s sult-entry?xc_batch_id=1996368center_id=3058&method_code=Luminex&class_order=18&from_admin_p=18page xc_serum_id=352593 C'H Google P\ 3+ @

(8} Most Visited @ Getting Started [ | CX Main Sit

webIRE Home ] Allele Frequenciesin... @) ServiceMow IT Service )X Main Site || Main Site-Test

UCL

CELL-EXCHANGE Network Welcome, Arlene Locke | Your Account | Logout | Contact Us | CX Help | SX Help
Main Site : Cell and Serum Exchange : Administration : Exchange List : One : Serum Result Entry : Enter
Data for Luminex

Welcome to the UCL

ell Exchange

. ol
R O Yok O

Exchange#: 533 Exchange Type: serum
Center# : 3753 Center Name: UCLA Immunogenetics Center

Status: Pending Shipment

Serum Entry for method : Luminex - SN# 1125
Enter Results Serum #: 1125 | 1126 | 1127 | 1128

| Class I ‘ | Class II |

Panel Size: % Positive All:

Enter/Edit Info Above | ‘ Enter/Edit Antigen Entries Class | ‘ ‘ Enable Entering MFI
%8 Pos Per
Each Antigen Antigen ++ B2 FN == Inclusion (%) MFIL
A23 100
A24 100

Enter Results Serum #: 1125 | 1126 | 1127 | 1128

@ Firefox automatically sends sorme data to Mozills 5o that we can improve your experience

Choose WhatIShare | x

e @0 2] ] ®]E]

Eil

@ Celland Serum Exchange - Mozilla Firefox |- (]
)
Edit_View Higtory Bookmarks Yahoo! Tooks Help WaHOO!
Cell and Serum Exchange
€ ) @ nitpsy//cell-exch.ctil uela.edufcen /s sult-entry?xc_batch_id=1096368&center_id=305&method_code=Luminexiclass_order=18&from_admin_p=1&ipage xc_serum_id=352503 Al A

2 Most Visited @) Getting Started [} CX Main St

weblRB Home fA] Allele Frequenciesin... §) SenviceNowIT Service .. {_| Welcome to the UCLA

UCLA cCell Exchange

CELL-EXCHANGE Network Wwelcome, Arlene Locke | Your Account | Logout | Contact Us | CX Help | SX Help
Main Site : Cell and Serum Exchange : Administration : Exchange List : One : Serum Result Entry : Enter
Data for Luminex

vy
-l

w
) g

Exchange#: 533 Exchange Type: serum
Center# : 3753 Center Name: UCLA Immunogenetics Center

Status: Pending Shipment

Serum Entry for method : Luminex - SN# 1125
Enter Results Serum #: 1125 | 1126 | 1127 | 1128

| Class I | Class IT|

Panel Size: % Positive All:

Enter/Edit Info Above | ‘ Enter/Edit Antigen Entries Class | ‘ ‘ Enable Entering MFI ‘
%8 Pos Per
Each Antigen Antigen ++  FP FN — Inclusion (%) MFI
A23 100 |
A24 100

Enter Results Serum #: 1125/ 1126 | 1127 | 1128

@ Firefox autematically sends some data to Mozilla so that we can improve your experience.

Choose WhatIShare | x

e €[] Do M=)

s [P ds

If you previously chose to disable entering MFI values for your Luminex results, you can now

manually input MFI's if you wish, at this point.

For methods other than Luminex, Use TAB button to move from field to field, or use your mouse

to enter into fields, and to modify fields:
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@ Cell and Serum Exchange - Mozilla Firefox = =)
File Edit View History Bookmarks Yahoo! Tools Help

|17 Celland Serum Bxchange | +|

€ | ® htps//cell-exch.ctrl.ucla.educex/ /s sult-entry?xc_batch_id=1996368center_id=3058&method_code=Luminex&class_order=18&from_admin_p=18page xc_serum_id=352593 C'H Google P\ 3+ @

(8l Most Visited @ Getting Started [ | CXMain Site | | webIRB Home & Allele Frequenciesin.. §@ ServiceMowIT Service ... | Welcome tothe UCLA ..

CELL-EXCHANGE Network Welcome, Arlene Locke | Your Account | Logout | Contact Us | CX Help | SX Help
Main Site : Cell and Serum Exchange : Administration : Exchange List : One : Serum Result Entry : Enter
Data for Luminex

TP Time Suite for DGS... [} medtraining.org \ {7} DXMain Site {_} Main Site-Test

Exchange#: 533 Exchange Type: serum
Center# : 3753 Center Name: UCLA Immunogenetics Center

Status: Pending Shipment

Serum Entry for method : Luminex - SN# 1125
Enter Results Serum #: 1125 | 1126 | 1127 | 1128

| Class I ‘ | Class II |

Panel Size: % Positive All:

Enter/Edit Info Above | ‘ Enter/Edit Antigen Entries Class | ‘ ‘ Enable Entering MFI

%8 Pos Per
Each Antigen Antigen ++ B2 FN = Inclusion (%) MFIL

A9 100
A23 100
A24 100

Save

@ Firefox automatically sends sorme data to Mozills 5o that we can improve your experience

12. If you need to add/delete antigens, click on "Enter/Edit Antigen Entries" and then select or

unselect the antigen in the list by clicking the box adjacent to the antigen.

P RTS

i

Choose WhatIShare | x

13:8M | |
6623 | |

13. Inclusion % is defaulted to 100%. If you have different inclusion %’s, you must modify these

fields.
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¥ Cell and Serum Exchange - Mozilla Firefox

File Edit View History Bookmarks Tools Help

ij@v e X E:j @ I‘j ‘hllps #eell-ench.chilucls sdufcsrdcommendseiumresull-sntiy Pre_batch_id=30600kcenter_id=3054: 7~ I'|Goog\e pal

|.5] Most Visited # Getting Staed = | Latest Headines | | Customize Links | | Free Hotmail | | Windows Media | | Windows

UCLA cell Exchange

CELL-EXCHANGE Metwaork

Exchange#: 513 Exchange Type: serum

Center#: 3753 Center Name: UCLA Immunogenetics Center

Status:  Submitted Results

Serum Entry for method : Luminex - SN# 1045
Enter Results Serum #: 1045 | 1046 | 1047 | 1048

Panel Size: 100 % Positive all: 20

Erter/Edit Info Above ‘ | Enter/Edit Artigen Entries | ‘ Enable Entering MFI
G Pos Per
Each Antigen Antigen ++ FP FN Inclusion (%) MFI
224 100
£23 100

Save

Enter Results Serum #: 1045 | 1046 | 1047 | 1048

wielcome, M Lau | Your Account | Logout | Contact Us
Main Site : Cell and Serum Exchange : Center 3753 : Exchange List : One : Enter Results

N\

| Done

i Start

O] # || [5]inbos -Misrosoit Dutkook | 32 Eudora - (1]

I e © 3

| ] SHINSTRUCTIONS 52

o
|[@ cent and Serum Exeh| [H T 223M

14. Hit Save button (left bottom) when you have finished ente

15. To enter data for next the serum sample, click on serum ny

number will become highlighted, then follow steps 7-13.

ing results for a serum sample.

mber below (or at top)-right side,

16. If you wish to enter data by a different method, click on "One" in above Menu Bar to return to
the screen with the method choices (see Step #6) and repeat steps 7-13

17. You can enter results for up to 4 different methods.
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¥ Cell and Serum Exchange - Mozilla Firefox

Eille  Edt Miew Higtoy Bookmaks Jools Help

C 0 o m [dh 000 bepsiveliench chlucks sdu/cen/center/oneus_batch_id=30600knew_ststus-Center+Recsivedic 77 ~ |G+ Gocgle P

5] Most Visted @ Getting Stated = Latest Headines | | Customize Links | | Fres Hotmail | | Windows Medis | | Windows

UCLA cCell Exchange

CELL-EXCHANGE Metwork wielcome, M Lau | Your Account | Logout | Contact Us
Main Site : Cell and Serum Exchange : Center 3753 : Erchange List : one

Exchange Information

Exchange: 513 Exchange Type: serum
Status: Center Received Date Due: Apr 15, 2011
Date To Be Mailed: Moy 10, 2010
Received By: M Lau (marielau@ucla.edu) Date Received: Feb 04, 2011

Result Submitted By: Date Result Submitted:
Test Date:
Comments:
Serum

Actions: Done With Entering Results

| Done | clbenchotlucasdy

stat] | ] & © 5 @ O] # || Olivbos- Micros. | @pEudora-(in] | (3JEADNS Exch.. | #1)8XINSTRUC... |[@ Cell and Se... ]0dNSTRUL.. | | @@ a16aM

18. When you have completed all entries, click on “Done with Entering Results” to record the date
the results were submitted.

19. For your records, please print your on-line results. If you have more than one method,
remember to choose each method to print out.

29. You may edit your results as many times as you wish before the due date. If you need to edit
a result after the due date, you must contact us. The program will not allow you to enter or edit
results after the due date has passed.

Please note: at this time, the "Date Results Submitted" and "Results Submitted By" fields will not
change from the original submission dates.
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